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Job Advert 
Role: Premises Manager
School Location: Park Walk Primary School & Seedlings Nursery
Hours: Fulltime - 36 hours per week, all year-round contract. Additional hours may be available for out-of-hours opening and closing to support school lettings.
Contract: Permanent 
Annual Leave: 29 days (to be taken during school holiday closures only) plus bank holidays 
Salary: Grade E (S02), Spine Points 23–29: £40,404– £44,235

Park Walk Primary School is a vibrant, one-form entry primary school with approximately 200 pupils, located in an attractive and spacious Victorian building just off the King’s Road in Chelsea. The school also includes an on-site Under-3s nursery, Seedlings. Park Walk is part of the Fox Federation, a group of five primary schools based across West London.
We are seeking a motivated, organised and reliable Premises Manager with strong communication skills to lead and manage the school premises. This is a key operational role, ensuring that the school site is safe, secure, well maintained and fully compliant, supporting the learning environment for pupils, staff and the wider community.

The Role
The Premises Manager will be responsible for the day-to-day management and upkeep of the school site, working closely with the Head of School and wider Federation teams. Responsibilities will include:
· Security of the site, including opening and closing procedures
· Planned and reactive maintenance and repairs
· Health and safety and statutory compliance
· Oversight of contractors and site-based services
· Purchasing, storage and portage
· Supporting lettings and out-of-hours use of the premises
The successful candidate will take pride in maintaining a high-quality environment and will be proactive in identifying and addressing premises-related issues.

Why work for the Fox Federation?
The Fox Federation places staff wellbeing at the heart of everything we do. Our Federation Wellbeing Strategy 2025–26 sets out a values-led approach to supporting the physical, emotional and professional wellbeing of all staff across our schools. This includes a range of initiatives such as flexible working opportunities where operationally possible, high-quality CPD, staff social events, subsidised lunches, an annual Wellbeing Week, and a supportive performance management approach focused on development and balance. 
Federation Wellbeing offer
Please refer to the attached Fox Federation Wellbeing Offer for further information.



Safeguarding and Equal Opportunities
The Fox Federation is committed to safeguarding and promoting the welfare of children and young people and expects all staff to share this commitment. We are an equal opportunities employer. Any offer of employment will be subject to an enhanced Disclosure and Barring Service (DBS) check, satisfactory references, online search and a medical check.

Visits and Applications
Visits to the school are warmly welcomed. To arrange a visit, please contact the school office on 0207 352 8700.
Applications can be made online https://teaching-vacancies.service.gov.uk/jobs/school-premises-manager-park-walk-primary-school or using the RBKC Application form


Completed application forms should be emailed to: hr@foxfederation.co.uk

Closing Date: Tuesday 3rd February 2026		Interview Date: Thursday 5th February 2026
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Application form for Support Staff









Please complete in full all sections of this application form using black ink. Alternatively, you can apply online by visiting www.rbkc.gov.uk/jobs.
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Guidance notes

When you apply...



We are sure you will realise our need, as a respected and responsible local authority, to make sure we employ people with high standards of integrity.



Your written application is our only basis for shortlisting for interview, so it is important that you complete it in a way that does you full justice. You should answer all the questions and give us your full employment history. Tell us everything you think we need to know to assess you properly for the job.



The following suggestions will help you to do this.



· The skills and competence page of the application form refers to the main responsibilities in your current and previous jobs. You should also describe any skills you have gained that are relevant to the job for which you will be applying. If you are a school or college leaver who has little work experience, do tell us about your school or college courses – we’re interested.



· A person specification is included with your application form. It will tell you more about the skills and qualities we seek. To complete your application effectively, you should say how you meet the person specification, using examples from previous jobs or courses. Telling us about your abilities will help us make a better decision when selecting candidates for interview.



· Please ensure your application form is clearly legible and written in black ink. This helps us if we need to photocopy it.



Regrettably, there are rare occasions where people give us false information, to try to secure employment. As a result, we thoroughly check the information provided by applicants through references, asking to see evidence of qualifications, making Criminal Record Bureau checks for certain jobs, and so on. When information provided throws up questions or concerns that remain unresolved, we will not proceed with an application, and we may contact the police if we suspect fraud. For this reason, we strongly advise against providing false information when applying. Equally, we would ask for your patience and understanding during the application process.



Please do not write to or contact any Kensington and Chelsea Councillor about your job application. Seeking the support of any Councillor directly, or indirectly, for employment with the Council or any appointment in the Council is strictly prohibited and would disqualify an applicant.
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Application for employment



Position applied for: 

Reference No:

Please state where you saw this vacancy advertised:



Closing date:





Personal details

Title/preferred form of address (e.g., Ms., Mr., Dr, etc.)  ___________________________________________



[bookmark: _Hlk146190547]Surname: ____________________________________________________________________________________



First name: __________________________________________________________________________________



Address: ______________________________________________________________________________ 



__________________________________________ 	 Postcode:  ____________________________	



Home telephone:  ___________________



Work telephone: _____________________ 	



Mobile telephone: ______________________________________________________________________



		

		

		

		

		

		

		

		

		





Email: ______________________________________________________________________________	 Please quote your National Insurance No.













Education, qualifications and membership of professional associations.  

Please give details of your education and qualifications obtained. This includes any qualifications which you are studying for now. Primary school details are not required.

You may be required to prove you have obtained these qualifications.



		Name of School attended since age 13

		Dates month/year

		Qualifications

		Dates



		

		

		Subject

		Grades

		



		











		

		

		

		



		Name of College/University 

		Dates month/year

		Subject  

		Grades

		Dates



		











		

		

		

		





You may be required to provide evidence of qualifications if asked to interview. Please specify any relevant training you have received, or courses attended (give dates)



________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________



Eligibility to work

Are there any restrictions affecting your ability to take up employment in the UK?	YES ☐		NO ☐	



If yes, please give details:  	

[bookmark: _Hlk146275895]________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

You will need to provide the relevant documentation to confirm your eligibility work in the UK at interview.

Are you a member of any professional organisation? Give status and dates



________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Application for employment

Employment history (please continue on a separate sheet if necessary)



		Employer’s name and address (current or most recent job first)

		Job title

		Dates – month and year

		Reason for leaving



		

		

		From

		To

		



		































































		

		

		

		





Please state your current or most recent salary£





Breaks in employment

Please indicate nature/reason(s) for any breaks in employment including relevant dates

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________



Application for employment

References

Please provide at least two referees covering at least the past three years. Referees should not be friends, relatives, or immediate colleagues. If this is your first appointment, one reference should be from your headteacher, lecturer or similar. Referees will be contacted before an offer of employment is confirmed. Please continue a separate sheet if necessary.

Reference1: (Current or most recent employer) Reference 2: (Preferably another employer)

1. 

Name _____________________________________

Job title of referee _______________________

Business address _______________________


  Name _______________________________________

Job title of referee _________________________                                            

Business address _________________________	 



	

______________________________________



______________________________________





Email Business tel. no.  __________________


Email	 Business tel. no.   	



Dates of employment (from/to)	Dates of employment (from/to)



______________________________________     _______________________________________



In what capacity do you know this person?	In what capacity do you know this person?



______________________________________    _______________________________________



______________________________________    _______________________________________



May we approach them at this stage?	May we approach them at this stage? 

Yes ☐	No ☐	Yes ☐	No ☐



Skills and competence

This section provides an opportunity to describe your skills and competence that are relevant to the position for which you are applying. You should refer to the job description and person specification, ensuring that you highlight any information that demonstrates your suitability for the position. Think carefully about how you meet the job requirements, considering your achievements and skills gained in paid and/or voluntary employment, outside interests, and any other relevant activities. This information is an important part of the selection process and should be completed by both internal and external applicants. Please ensure that you limit your supporting statement to the equivalent of three A4 pages.





Application for employment

Skills and competence continued



Continue on a separate sheet if necessary



Application for employment

Further information



What period of notice is required by your present employer? 	





Criminal records disclosure: 



To be completed by all applicants. I confirm that I have…

 One or more unspent convictions, cautions, reprimands, final warnings or pending charges. 
Please follow the instructions in section 6 below



☐	☐No unspent convictions, cautions, 	
reprimands, final warnings or pending
charges.



      	





To be completed only when applying for posts that are exempt from the provisions of the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (as amended).  Applicants applying for the above posts cannot consider any convictions as “spent” for the purposes of this application - except those which, under the DBS filtering rules, should no longer be disclosed, see DBS Guidance at: 

https://www.gov.uk/government/news/dbs-filter-certain-old-and-minor-cautions-and-convictions-reprimands-and-warnings-from-criminal-record-certificates



I confirm that I have… One or more spent convictions, cautions, reprimands, final warnings.


(Please follow the instructions below).





No spent convictions, cautions, 	
reprimands, final warnings or pending
charges.



☐	☐







Please note. Any offer of appointment to the above post(s) will be subject to a satisfactory disclosure from the Disclosure and Barring Service.



If you have answered yes to either of the questions above, please follow the instructions below:

0. On a separate sheet of paper record brief details of the offence(s)

0. Record the date and place of judgement and sentence(s) given.

0. Place the sheet of paper into a sealed envelope and attach to your application form.



The council has a positive policy on the recruitment of ex-offenders and will not unnecessarily discriminate against those who disclose a criminal record unless it is considered that this makes you unsuitable for employment. In making this decision the council will consider the nature and relevance of the offence, how old you were when it was committed and any other factors which may be relevant.

This information will be treated in strictest confidence and only those directly involved in the recruitment process will have access to the information provided.

























The borough wishes to encourage disabled people to apply for jobs – all information will be treated in confidence. The Council operates a guaranteed interview scheme for disabled people who demonstrate.

on their job application form that they meet the specified selection criteria for the job.  (Indicate by marking ‘x’ in the appropriate box).



Do you have a disability as outlined in Discrimination Act 1995 and 2005?       YES	 NO



In relation to any disability, do you have any particular requirements in order? YES   	       NO 

to attend an interview? (If yes, please give details on a separate sheet).



Are you related to, or have a close relationship with, any officer or

elected member of this Council? E.g., Partner, spouse, other relative?                   YES	 NO



If so, please state the name and nature of this relationship. 



______________________________________________________________________________________________________________________________________________________________________________________________________________________________________



Safer Recruitment

As part of our safer recruitment processes, background checks may be carried out for the practice of reviewing a potential employee’s social media and web presence to ensure they are an appropriate fit for a position.

Please mark the box with an ‘x’ to confirm you have read and agree to the above safer recruitment process. ☐





Signed (Please type in your name)								Date



………………………………………….							………………………
















Applicants Declaration



I declare that the information I have provided on this application form is, to the best of my knowledge, correct. I understand that any subsequent contract of employment with the Council will be made on the basis of the information I have provided. I understand that deliberately falsifying or withholding information may result in my dismissal if appointed. I give explicit consent that the information which I give on this form may be processed in accordance with the Council’s registration under the Data Protection Act 1998.



[bookmark: _Hlk142647023]Please mark the box with an ‘x’ to confirm you have read and understood the        

applicant’s declaration.



Signed (Please type in your name)								Date





………………………………………..							………………………….







The Council is committed to the highest ethical standards and expects its employees to act with integrity, to be honest and trustworthy and to comply with all laws and regulations which apply to Council business.



The Council collects information for a variety of local authority purposes including Housing Benefit. The information collected about you may be used for any local authority purpose.



Information on you provided by you or by a third party may be checked with other information held by the Council. This information may also be used by the Council or supplied to other bodies to prevent or detect crime or protect public funds.  Use of information about you and disclosures to anyone outside the Council will only be carried out where the law permits.

  



I understand that the Council has to protect the money it deals with and may use the information I have given to prevent and detect fraud.





Signed (Please type in your name)								Date



………………………………………….							………………………



Monitoring employment

Recruitment monitoring

The Council has a legal duty to promote equality. This duty applies to everything the Council does both as an employer and as a provider of services. To help us do this, please answer the following questions and complete the declaration at the bottom of the page.



Please mark each applicable box with an ‘X’, that best applies to you.



           Male ☐	            Female ☐			Other ☐



Age groups:





16 -24 ☐		25-34 ☐		35-44 ☐		45-54 ☐



55-64 ☐		65+ ☐





Ethnic groups:



To which of these group do you consider you belong?

	

	Asian or Asian British:

	☐ British Asian

	☐ Indian

	☐ Pakistani

	☐ Bangladeshi

	☐ East African Asian

	☐ Chinese

	☐ Other Asian (please specify) ……………………………..





	Black or Black British: 

	☐ Caribbean

	☐ African 

	☐ Other (please specify) _____________________

	



	White or White British:

	☐ English 	

	☐ Irish

	☐ Welsh

	☐ Scottish 

	☐ Traveler/Roma

☐ Eastern European 

☐Western European

	☐ Other (please specify) ……………………………..



☐ Other Group (please specify) ……………………………..





	

Sexual Orientation: 

Please tick the box that best describes your sexual orientation: 

Bisexual ☐	Gay man ☐	Gay woman/Lesbian ☐	Heterosexual/Straight ☐	     

Other (please specify) ☐_______________________________        Prefer not to say  ☐



Religion or Belief:

To which of these groups do you consider you belong?

Bahai ☐	 		Buddhism ☐	 		Christianity ☐	    		Hinduism ☐	

Islam ☐ 	 		Janinism ☐	 		Judaism ☐	    		Rastafarian ☐

Secularism ☐ 			Sikhism ☐	 		Zoroastrianism ☐  		Atheist ☐

Other religion or belief (please specify) ☐ ________________________________________





Marital Status: 

Single ☐	 	Married Heterosexual ☐		Married Same sex ☐			

Co-habiting ☐ 		Same sex Civil partnership ☐ 	Heterosexual Civil Partnership ☐ 	

Widowed ☐		Separated ☐				Divorced ☐

		                                                                                                                                                

Other (please specify)	 ☐ __________________________________





Are you a Refugee or Asylum Seeker? 



No ☐ 		Refugee ☐	 		Asylum Seeker ☐	 

	

Please specify what country or region you are a refugee/asylum seeker from? 



_____________________________________________________________





Language

Please tick the box that best describe your main first/main language.



English ☐ 	French ☐	Spanish ☐	Portuguese ☐		Punjabi ☐	Mandarin Chinese ☐ Russian ☐	Hindi ☐	Swahili ☐	Arabic ☐		

Other (please specify) ☐ __________________________________





Data Protection Act



The council will process all data in compliance with the provisions of the Data Protection Act 1998. Please sign below to give your explicit consent that the information which you give on this form may be processed in accordance with the council’s registration under the Data Protection Act 1998.I give my consent for the Council to process the above personal information, in accordance with the Data Protection Act. This information will not be seen by the people who are recruiting to the job.



Name (please print in block capitals): __________________________________________





Signed: ____________________________________________Date: _____________________
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Fox Federation 
Wellbeing Strategy


2025/26


Overview


The wellbeing of every member of the Fox Federation community is a central priority. 
Through aligned, intentional actions across the Federation, we build a culture of care, 
connection, and balance.  Everything we do is underpinned by our Federation Values.


Respect Resilience Collaboration Curiosity Inclusion


      


 


A wellbeing offer for everyone


All staff benefit from a range of perks as part of the Fox Federation team: 







Fresh, high quality coffee 
at  each school.


Subsidised freshly made 
school lunches. 


Federation & school based 
social events.


Freedom on Friday (FoF day)


Every member of the Fox Federation team 
is entitled to one extra  paid day off each 
year. This is intended to provide staff  with 
the opportunity to attend special events 
or long weekends away. 


Teaching staff also benefit from: 


A fully planned curriculum 
& weekly shared planning 
meetings. Subject leader  
teams also meet regularly 
across the Federation. 


Regular high quality CPD -
including  wellbeing and 
trauma informed practice 


Flexi-Fridays- staff can 
book up to 3 Friday 
afternoons off where staff 
can self-manage their 
workload around life 
outside of school


Our approach to Performance Management  







Our Performance Management (PM)  process is underpinned by our values and our 
approach to staff wellbeing. Alongside teaching and learning, leadership and targets 
linked to the school and Federation Improvement plan, the PM process also supports 
career development and wellbeing through discussions, sign posting and support. 
Staff benefit from a range of opportunities to further develop including peer 
observations, coaching and CPD. Leaders can take part in group or 1:1 coaching 
sessions and staff who work as part of the  safeguarding teams have access to 
supervision sessions.  


Wellbeing week 


A whole week each year dedicated to the getting staff thinking about their wellbeing. 
A week with no meetings after school, a range of free fun activities to promote 
exercise and mindfulness and plenty of treats for staff throughout the week including 
massages, manicures, hair cuts and snacks each day including a cooked breakfast. 
Staff  celebrate the end of the week with a fun event. 


Strategic Objects 


See how we fulfil each of our strategic objects below:


To enhance mental health & 
emotional wellbeing


Access and signposting to Mental 
Health support 
Coaching model to reduce stress of 
one off observations 
Behaviour coaching as a focus each 
September 
Mental Health Lead in each school
Group and 1:1 supervision for SEND 
and Safeguarding teams 







To promote physical health 
and healthy lifestyles 


Termly staff sports events 
Healthy cooked lunches for staff 
(subsidised)
Early finish on a Friday 
Flexi-Fridays 
Wellbeing Week 
Access to gym equipment (in some 
schools)


To support staff at each stage of 
their career


Shared year group planning 
Federation subject leader teams with 
designated lead person
Huge range of CPD and in school 
training 
Training for new subject leaders
Coaching and Leadership Coaching 


To create a culture which fosters 
inclusive, positive relationships 
as well as work life balance


In school and Federation social 
events throughout the year 
Shared INSET day/s in October each 
year 
SLACK in place across all schools for 
easy communication across all groups
Shared planning
Fri 2.15pm children's finish
Marking expectations







Leadership & Governance 


Federation Wellbeing lead:  Paul Cotter, Executive Headteacher


Federation Wellbeing Team: Federation SLT, SENDCo team, MHLs, school nurses. 


Federation Wellbeing Governor Committee


Monitoring impact


Annual staff survey
Regular item on SLT 


meetings
Termly governor 


updates


Behaviour, 
attendance and 


safeguarding 
data


2024/25 Staff Evaluation (Jan ‘25)


100% felt that the Federation values staff wellbeing 
97% felt valued in their school 
73% felt their workload was manageable 
92% felt the Federation offered a range of wellbeing events 
67% were aware of mental health resources available to them 
50% of staff had taken up the Flexi-Friday offer 


What staff say


As a group of schools, we are MILES ahead of other schools, academies etc. in terms of 
what we offer for staff wellbeing. The gestures are meaningful and demonstrate that the 
Federation does value staff wellbeing.  


Staff are hugely valued and well looked after in my opinion.  


Leadership strive to support staff the best they can with the resources available to 
them. The shared curriculum, cross federation events, wellbeing week, flexi-Fridays, 
FOFs, a lovely coffee machine and a supportive culture all show that staff’s wellbeing is 
valued. 







New initiatives such as Flexible Friday show that leadership are considering wellbeing 
and are open to trying new things.  


Where next?


Trialing a two week October half term in 2026/27 
Introducing access to gym equipment in some schools 
Introducing a 360 Review process of leaders 
Three annual sports events across the Federation each year
More regular signposting to local mental health support for all staff 
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